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Electronic books are a great way for students to read text-books as well as books for pleasure. Hundreds of books can be kept on the same storage device. Teachers, students, and parents can learn to download books easily. This presentation will discuss several strategies for finding electronic books as well as discussing different formats and ways to access each using electronic book readers.
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The Clearinghouse for Specialized Media and Translations (CSMT) provides electronic files of adopted instructional materials
Publishers have submitted: rich text files (rtf), National Instructional Materials Accessible Standards (NIMAS) files, and portable document format (pdf) files. 

Through contractors, CSMT provides E-text and braille files as free downloads to members (public school educators). 
"Our mission is to provide core materials, and to reach this goal we are establishing the following priorities in both large print and braille:

Adopted textbooks (K-8)

Adopted workbooks (K–8)

Adopted decodable books (K–1)

Adopted reading practice books (grades 1-3)

Adopted literature (grades 4-8)

Adopted assessments (K–8)

Adopted ancillary materials (K–8)

For all materials listed above, as well as high school materials, CSMT will provide publisher files that can be downloaded from the Instructional Materials Ordering and Distribution System (IMODS) to a computer. Procedures can be found by clicking on Frequently Asked Questions (FAQ), How to Download Files, on the CDE’s CSMT Web page at 

http://csmt.cde.ca.gov/index.aspx
"New devices are being marketed all the time. Our hope is that accessibility is inherent in all devices as universal access, allowing for the use of these electronic files."

(Don't hold your breath)

"The CSMT is very dedicated to getting materials in the hands of students needing the accessible formats of these materials.. 

In prior years only books that had been transcribed into braille were released. “The new procedures call for allowing to cart all adopted student materials, which would show by orders what to have brailled as a priority. Instead of waiting the possible two months for embossing, some books take a year to transcribe, then a couple months more to emboss. 

Coupled with the state board adopting 33 publishers for math and five sets of publishers for RLA (totally 27) there are more books needing transcription than transcribers available. Math has been the most trying as there are few Nemeth certified transcribers available. Once they each have a book to transcribe we have to wait until they are finished with one book before assigning another. 

We are making progress and hope to have books available when students need them."

For additional information contact:

 Jonn Paris-Salb

phone: 916-323-2202

e-mail: jparissalb@cde.ca.gov
Louis from APH: 

The Louis Database contains information on approximately 371,000 titles in accessible formats including braille, large print, sound recording and electronic files.  

Accessible Materials and APH File Repository:
http://www.aph.org/louis/reposext.htm
The APH File Repository contains an assortment of file types including:

Publisher text files 

Ready-to-emboss braille files 

Braille production files 

See Appendix A for details on how to use the Louis Website

Bookshare.org
Free Individual accounts are available for qualifying students

Free Institutional memberships are available.
download DAISY, DAISY with images, or BRF from Bookshare. 

http://www.bookshare.org 

Access to the world’s largest online library of accessible reading materials (books, textbooks, newspapers and magazines) for people with print disabilities. 

Free access technology for reading books in the DAISY format. 

See Appendix B for details on user qualifications and how to download books

Library of Congress National Library Service
National Library Service (NLS) for the Blind and Physically Handicapped

Through a national network of cooperating libraries, the U.S. Library of Congress, National Library Service for the Blind and Physically Handicapped administers a free library program of braille and audio materials circulated to eligible borrowers in the United States by postage-free mail.   

The Braille and Talking Book Library (BTBL) is a branch of the California State Library which cooperates with the Library of Congress (NLS) in providing these materials.

Once the student becomes a BTBL borrower, they may then register for BARD and Web Braille.

Personal “third-party” players compatible with NLS downloadable books 

•         APH Book Port Plus 

•         APH Braille Plus Mobile Manager 

•         Apex Braille Note/VoiceNote

•         HIMS BookSense 

•         HIMS BookSense  DS

•         Humanware Victor Reader Stream 

•         LevelStar Icon 

•         Milestone 212 

•         Milestone 312 

•         PLEXTALK PTN2 

•         PLEXTALK Pocket PTP1 

CDesk for Media is a new $39 program designed to make the process of getting books from Bookshare or the National Library Service BARD program and transferring them to your portable player much easier. A fully-functioning fifteen-day demo of the program is available.

http://www.cdeskforbooks.com/ 

List of additional resources for E-text and audio files:

Internet archiving project, the organization expanded its goals to digitize other media. Its online library now posts digital books, music, audio recordings, films, software collections, and more from its Website. The most effective way to access these digital books from the Internet Archive is to visit its dedicated digital book Website <www.openlibrary.org> 

<www.archive.org> 

<http://www.biodiversitylibrary.org>. The Archive has scanned over thirty-three thousand items in this collection. 

http://www.gutenberg.org/wiki/main_page.…
http://onlinebooks.library.upenn.edu/lis…
http://www.amazon.com/exec/obidos/tg/bro…
http://etext.lib.virginia.edu/ebooks/...

http://www.thefreelibrary.com/
http://www.baen.com/library/
http://www.ebooks3.com/
http://www.hismercy.ca/content/hm_ebooks…
http://www.bookyards.com/
http://www.redbirdstudio.com/e_books/...

http://www.free-online-novels.com/...

http://www.bibliomania.com/1/frameset.ht…
http://www.starry.com/novel/authors.htm.…
http://www.bygosh.com/features.htm...

http://www.bygosh.com/thebestnovels.htm.…
http://www.bookspot.com/ask/
http://www.bookspot.com/
Http://www.librivox.org  (excellent collection of audio books)  Also has links to online viewing sites for all of its large collection of audio books and also download links.

Online Local Libraries  -These sites have links to local libraries which have much content for members

300+ Places for Free Books Online

This is a listing of 321 sites that legally offer free books (eBooks) for download or for online viewing.
http://www.techsupportalert.com/content/50-places-free-books-online.htm  
http://www.truly-free.org/ 

you can find Kindle and Sony files on this site.

There exists a way to convert most Kindle books to html files, enabling us to read them in braille and to have perfectly thorough navigation. The process takes several steps, and some sighted collaboration will probably be needed at least once. While most books convert, a few do not, so it may be wise to grab the sample which is offered and test it before buying the book. All necessary files and instructions are here:
http://www.sendspace.com/file/hjuuki
www.storylineonline.net It has stories read aloud by actors and shows the pictures from the book as it is being read. Most of the actors do a great job with voices and inflections, so it is enjoyable to listen to. 

Conversion tools for Adobe PDF documents:

Adobe Reader has a save as text option. It will not OCR text embedded inside a picture. However if an Alt-tag description of the picture is embedded, it will convert the Alt-tag to text.

Online PDF to Word or Text tools are available, however, we have not successfully converted a PDF file using an online tool. We keep getting an email stating, "conversion failed". 

Downloadable PDF converters include:

A-PDF Text Extractor

PDF Ripper

Nitro PDF Professional - This is the only one we were able to use successfully.  

Google Docs will OCR a PDF file. Overall the reviews for this program are generally poor. However, it may be faster to use Google Docs to convert PDF than scanning a print copy using a scanner and OCR program like OmniPage Pro or Omnipage Standard. It will probably require a significant amount of editing. 

Microsoft Word 2007-2010 Convert Doc or Docx to PDF

Nitro PDF Professional Convert PDF to Word 

            Will not convert a picture of text to an editable document. 

            Does not do OCR 

Adobe

This conversion service will convert Adobe PDF files to HTML or txt

www.adobe.com/products/acrobat/access_onlinetools.html 

Appendix A
Louis Database

Accessible Materials and APH File Repository

Information taken directly from Louis Database:  http://www.aph.org/louis/reposext.htm
The APH File Repository contains an assortment of file types including:

Publisher text files 

Ready-to-emboss braille files 

Braille production files 

Publisher text files:  

These are plain ASCII files or word processor files. 

Some of these files have markup. Some transcribers use markup and find it helpful to identify pages, subheadings, etc. using the "find" feature of their word processor. Others discard markup and do all work manually.

Import options are available in Duxbury Braille Translator (DBT), MegaDots, and ED-IT PC/Braille 2000. (See software documentation for importing options and instructions.) 

Ready-to-emboss braille files:

Braille files ready to be embossed with embosser utilities, such as DOS copy command, PokaDot em.exe program, or Duxbury's Embossit. 

Embosser must be configured to match file data. 

When imported into some braille production programs like Duxbury Braille Translator, ED-IT PC/Braille 2000, or MegaDots, these files may change format and page layout. 

APH braille files are 25 lines by 38 cells. Other agencies braille files are generally 25 lines by 40 cells but other configurations exist.

Braille production files:

Files that have been produced by specific braille production software. These are best edited and embossed through the original software, such as DBT, ED-IT PC/Braille 2000, or MegaDots. 

Production software may import files produced by different software with varying results. 

Most production software is capable of producing ready-to-emboss files. 

File Types and Extensions
ABT = ED-IT PC/Braille 2000 Annotated Braille File
Should be used with ED-IT PC or Braille 2000. 

ACN = PokaDot ASCII-Braille File
Should be used with an embossing utility, but can also be used with ED-IT PC/Braille 2000 or Duxbury. 

ASC = ASCII File
ASCII braille files should be used with an embossing utility, but can also be used with ED-IT PC or Duxbury.
ASCII text files can be used with ED-IT PC/Braille 2000, Duxbury, or MegaDots. 

BFM = Megadots ASCII-Braille File
Should be used with an embossing utility, but can also be used with ED-IT PC/Braille 2000, MegaDots, or Pokadot. 

BRF = Duxbury ASCII-Braille File
Should be used with an embossing utility, but can also be used with ED-IT PC/Braille 2000 (if there are no missing lines in the pages), Duxbury, Microbraille, MegaDots, or Pokadot. 

BRL = MicroBraille (Non-ASCII-Braille) File 
Can be used with ED-IT PC/Braille 2000, Microbraille, MegaDots, and Pokadot. 
Also may be used with Duxbury if it is an older Microbraille file and a converter is used.
Newer Microbraille files are not supported. 

DOC = Microsoft Word File or WordPerfect File
Can be used with Duxbury (only if it is a Word Perfect, Word 6.0/95 or Word 97 file) or MegaDots. 

DXB = Duxbury Braille File
Can be used with ED-IT PC/Braille 2000 (standard styles only), or Duxbury. 

DXP = Duxbury Print File
Can be used with ED-IT PC/Braille 2000 or Duxbury. 

ICADD-22 = International Committee on Accessible Document Design File (uses 22 SGML codes) Not a file extension but a file type
Can be used with ED-IT PC/Braille 2000, Duxbury, or MegaDots. 

MEG = MegaDots Braille File
Can be used with MegaDots. 

POK = Pokadot Braille File
Should be used with an embossing utility, but can also be used with Duxbury, MegaDots, or Pokadot. 

RTF = Microsoft Rich Text Print File
Can be used with ED-IT PC/Braille 2000 or MegaDots. Also with Duxbury if it is imported into Word and changed into a .DOC file before opening it in Duxbury. 

TXT = Generic ASCII text File
Can be used with ED-IT PC/Braille 2000, Duxbury or Megadots. ED-IT PC cannot edit print files. These types can be inserted and automatically become Grade 2 braille with Edit-PC with translation option. ASCII braille files are handled fine. 

WP5 = WordPerfect File
Can be used with Duxbury and MegaDots. 

WPD = WordPerfect File
Can be used with Duxbury and ED-IT PC/Braille 2000. Must be WordPerfect 6.1 only for use with ED-IT PC/Braille 2000. New versions are not supported.

Contact Information for Braille Software Companies:

Duxbury Braille Translator, MegaDots, and Embossit
Duxbury Systems, Inc.
270 Littleton Rd., Unit 6
Westford, MA 01886-3523
Tel: 978-692-3000 Fax: 978-692-7912
www.duxsys.com
ED-IT PC/Braille 2000
Computer Application Specialties Company
P.O. Box 22219
Lincoln, NE 68542-2219 
Tel: 402-423-4782 Fax: 402-423-5154
http://www.ets.org/testcoll/
Pokadot
National Braille Association
3 Townline Circle
Rochester, NY 14623-2513
Tel: 716-427-8260 Fax: 716-427-0263
E-mail: nbaoffice@nationalbraille.orgm 

PokaDot Technical Support: Len Dozier
E-mail: lend@braille-pokadot.com 
Tel: 360-574-6167 

Download it free from www.braille-pokadot.com/ 
Microbraille
Micro Engineering
5714 Skyloft Drive
Riverside, CA 92509-5569
Tel: 909-685-6338 
E-mail: microeng@pe.net
Ordering Textbooks from APH

The strategic vision of the Accessible Textbooks Department, a textbook division of APH, is to effectively respond to the textbook needs of blind and visually impaired students by delivering custom-produced accessible textbooks in a variety of media in a timely manner.

In addition to "hard copy" textbooks, this commitment provides textbooks through on-demand braille transcription or large print, as well as in electronic media that can be downloaded from a file repository on their website.

Questions about braille textbooks:  Email: atic@aph.org
Questions about large print textbooks: Email: largeprint@aph.org
American Printing House for the Blind, Inc.
1839 Frankfort Avenue
P.O. Box 6085
Louisville, KY 40206-0085
Phone: 502-895-2405
Toll Free: 800-223-1839
Fax: 502-899-2274

Most APH Textbooks Are Made When You Order Them

Most of the textbook enlargements and braille transcriptions are produced "on demand." In the case of enlarged print textbooks, APH receives publisher permissions and prepares the masters for production ahead of time. APH then produces the title upon demand.

Grade Level of Textbooks Offered by APH:  APH accessible titles consist of textbooks through the 12th grade.

Media of Textbooks Offered by APH:

APH Large Print Textbooks: 

Large Print Textbooks with a Standard-Size Textbook Binding.  The APH Large Print Process uses proprietary software to create large print textbooks at a standard textbook size.   

APH Large Print Textbooks are the same size as regular print textbooks, are full-color and have a minimum 18-point font size. 

You can identify APH Large Print Textbooks by their catalog number prefix: A-L.

Traditional Enlarged Print Textbooks:

These books are bound in a larger-size binding that is bigger than a regular print textbook binding.

All enlarged print books are in full-color (if the original book is in color). 

The type size of books enlarged by this process is dependent on the type size of the regular print books from which our reproductions are made. See "Type Sizes" below. 

Catalog number prefixes for Enlarged Print Books are: 

Full-color text: L-C 

Black and white text only: 4-, F-, L-, or J- 

Type Sizes of Enlarged Print Textbooks:

The type size of books enlarged by APH’s traditional enlargement process is dependent on the type size of the regular print books from which the reproductions are made. The below descriptions of enlarged type are based on an image area of 8 1/2 x 11 inches in Arial font (similar to Helvetica). 

10 point type will enlarge to 14 point 

12 point type will enlarge to between 16 and 17 point 

14 point type will enlarge to between 18 and 19 point 

Note: Because of wide variations in type font design, characters with the same point size may not have the same physical size when typefaces are compared. For example:

The letter "o" in 18 point Arial measures 0.14 of an inch in height 

The letter "o" in 18 point Times measures 0.125 of an inch in height 

This difference in physical size may be even larger than in the above example, depending on the two typefaces being compared. 

Braille Books:

These are the high-quality braille books and have been offered by APH for many years.

· Many APH braille books now have a unique fold-back spiral binding that allows the book to lie flat. Books with the foldback binding have a catalog prefix of A-B. 

· Catalog number prefixes for braille books: 2-, 5-, 6-, A-B, Q-, T-, or V- 

Note: Braille books with a prefix of "2-" are not available for purchase with Federal Quota funds.

Contracted Braille

APH braille textbooks are embossed in English Contracted Braille unless otherwise indicated.

Returns Policy - Please Note that Custom-Made Books Are Not Returnable

Please note that books with the following APH catalog number prefixes are not returnable for any reason other than defects:

· Large print books (catalog number prefixes 4-, A-L, F-, L-, L-C, or J-) 

· ATIC Braille Books (catalog number prefix A-B) 

· APH-DOTS Braille Books (catalog number prefix Q-) 

· Thermoform Braille Books (catalog number prefix T-) 

All other APH books are returnable, subject to the APH Returns Policy.

Appendix B

Bookshare.org
www.bookshare.org
Through an award from the U.S. Department of Education Office of Special Education Programs (OSEP), Bookshare offers free memberships to U.S. schools and qualifying U.S. students.

Membership in Bookshare® is available to individuals with qualifying print disabilities and to organizations supporting those individuals. 

· Access to the world’s largest online library of accessible reading materials (books, textbooks, newspapers and magazines) for people with print disabilities. 

· An unlimited library card, providing a steady flow and variety of new reading materials anytime you want, seven days a week, 24 hours a day. 

· Free access technology for reading books in the DAISY format. 

Qualifications:

If you have a disability that makes it difficult or impossible to read a printed book, you most likely will qualify for Bookshare® services. To confirm that you qualify, you, or the organization representing you, will be asked to provide your Proof of Disability (certified by a qualified professional) during the registration process.

If you are legally blind, you qualify. In addition, if you don’t meet the legal blindness standard, a functional vision assessment that indicates a significant problem accessing text is also acceptable. 


If you are a K-12 student in the U.S. who has an Individualized Education Plan (IEP) with a specific language learning disability and a need for text accommodations, your school should be able to confirm that you qualify and sign you up for Bookshare membership. Post-secondary, adult, or non-U.S. students should be able to obtain equivalent qualifications if they have a significant learning disability that affects reading. 

Regardless of what file type you download, you will need to unzip the file by using the "extract all function" by right-clicking (application key) on the zipped folder.  Some braille/speech note taking products have an "unpack" feature built-in to the system.

**Back to the Victor Stream:

Copy the entire book folder into the $VRDBT folder, the Stream will need to be restarted though should read the book from here.

If you downloaded the brf file, put it in the $VRTEXT folder, again you will need to restart the Stream.


With the DAISY file, the BrailleNote, other electronic note takers, Victor Stream, APH BookPort+, BookSense, and other DAISY capable digital book players read the entire folder as the DAISY “file.” 

[In reality the ‘.xml’ file is the center point for each book, which can simply be opened on a PC in Word, or it will load in Internet Explorer. 

at this point you see a bunch of pink tags all over the document. If you are using Word 2003 a task pane will open on the left and you can select the option to not show XML tags. If you are using Word 2007 or 2010, right click on one of these tags and select “View XML structure,” a task pane will open on the right and unselect the check box on the bottom “Show XML tags in the document.”] 

Bookshare: Large Print 
using DAISY and Microsoft Word 2010, 2007, Word 2003, and Word XP (2002) *these instructions assume that a user knows how to download from www.bookshare.org and has access to Microsoft Word 2007 or 2010. These instructions give visual cues to locate options on the screen; JAWS users can use (insert+f7) to navigate links, and other routine keyboard commands.

Step 1: Downloading the Save as DAISY Microsoft Word add-in

1.
Go to www.daisy.org
2.
Find and click on the “Save as DAISY Microsoft Word add-in” link

a.
This link is located within the blue “Open Source Development” frame at the bottom left corner of the daisy.org home page.

3.
This will bring you to the following webpage:

http://www.daisy.org/project/save-as-daisy-microsoft
4.
Select the link “Version 2.1.1” in the center frame Save as DAISY Microsoft Word add-in, or select the link “Download Version 2.1.1 in the contents frame on the left side of the page.

a.
This will begin the download of the add-in software

5.
A file download dialogue will open, select the “save” button and choose a desired location in the save as dialogue box.

6.
The downloaded folder is a zipped folder, right-click (or application) key, on the folder and select “extract all…” 

a.
Open the extracted folder and run the “DaisyAddinForWordSetup” executable (.exe) file. 

b.
This will open an Open file security warning dialogue, select “run.” 

c.
This will open a Daisy Add-in for Microsoft Word dialogue, select “install.”

7.
A “Save As DAISY” sub-menu was added to the Office button in Word 2007 or 2010, and the File menu in Work 2003 and Word XP. In addition to this an Accessibility menu was added featuring tools specific to DAISY files.

Step 2: Opening and Accessing the DAISY book

1.
In Bookshare, download and extract a DAISY book. The download will be a folder with several files inside, do not delete or change the name of any of the files.

2.
To read this book in true XML format, simply open the .xml file in the downloaded book folder, this will open the book in Internet Explorer or other default web browser. Navigate the book using standard web navigation.

a.
To increase the text size in Internet Explorer using the keyboard, use (control + +), and (control + -) to decrease the size.

b.
To increase the text size in Internet Explorer using the mouse, use (control + scroll wheel up), and (control + scroll wheel down) to decrease the size.

3.
To open this book in Microsoft Word, find the .xml file from the Open dialogue in Microsoft Word or right-click (application key) on the .xml file and select “Microsoft Office Word” from the Open with sub-menu.

4.
At first glance the file will look complicated as it opens with xml codes shown. 

a.
This is because the xml document opens as a “data only” document.

b.
Change this to “daisyTransform.xsl” in the XML Document task pane.

 Step 3: Accessing the Book

1.
Within Microsoft Word, increase the Zoom/magnification level or the text by using (control + scroll wheel) with the mouse, or within the Zoom dialogue (Alt, w, q). Within the Zoom dialogue, (tab) to the desired percentage or the percentage combo box to select a different magnification level.

2.
Changing the font size:

a.
Because the xml file uses mixed point sizes, do not simply select all and change the font size to a single desired number (e.g. 24). Doing this will cause all fonts to change to a single size and size differentiated headings, sub-headings, etc. will be lost.

i.
Select all text (control + a)

ii.
Use (control + ]) to increase the text size and (control +[) to decrease the text size. This will increase or decrease each point size by one point each time the keyboard command is given.

iii.
Using the mouse with all text selected, click Grow Font and Shrink Font from the Home ribbon.

3.
The document can be read on the computer or printed.

Instructions for Downloading Books from BookShare Using JAWS

Bookshare.org

Getting to Bookshare.org

1. Start JAWS

2. Open Internet Explorer

3. Go to the Address bar (Alt+d), this could also be done by (Ctrl+o)

4. Type www.bookshare.org
Signing in

5. The page will load into the 'e-mail' edit box, if this does not occur press the (e) until you find "e-mail edit"

a. If you are using JAWS 10 or higher skip to step 7 unless you navigated to the edit box using (e), then proceed to step 6.

6. Turn forms mode on (enter-key)

7. Type your e-mail address associated with BookShare

8. (Tab) to the 'password' edit field, type your Bookshare password, press (enter)

Finding a book

9. Press (e) until you find the edit box:  "search title author (first name last name) or ISBN"

10. Turn forms mode on (enter-key)

11. Type the title or author you are looking for i.e.  Jurassic Park or Michael Crichton, press (enter)

12. Press (h) until you find "Search Results"

13. Use navigation commands to find desired book (up/down arrow to read a line at a time, left/right arrow to read a character at a time, ctrl+left/right arrow to read one word at a time.

a. Pressing (h) will skip the header bar under “Search Results” and go directly to each book result, (Shift+h) will go backwards through the headings on the page.

- In the case of this example the book is “Jurassic Park”

14. To read a synopsis of desired book, press (enter) on the link of the book name.

- Press (h) until you find the title of the book

- Use navigation commands to read synopsis

15. From the Book Information page or from the Search Results page, select the "BRF" link, unless you are working with DAISY files in which case you would select the "DAISY" link

a. This can be easily done by pressing (g) for graphics, the download book links are the only graphics on the screen.

STEPS 12 through 15 can be replaced by STEPS 16 to quickly download a known book
16. Go to links list (Insert+F7), use (n) to navigate to “next,” then (down arrow) to find book titles and download links.

Downloading book from an individual account
Go directly to STEP 28 after selecting “download” graphic from STEP 15 or 16

Downloading book from an institutional account
These steps follow STEP 15 or 16 after activating the download link

17. Press (t) to route the cursor to the table containing student names

18. Navigate the table to find the desired student

a. Navigating a table:
i. Using (up and down arrows) to navigate a table will navigate columns from left to right, going down a row at the end of each row. This can be a cumbersome way to find something specific.

ii. Hold (Control+Alt) and use all four directional arrows to navigate the table up, down, left, or right.

1. In this example, when you first enter the table use (down arrow) to find “first name” then use (control+alt+down arrow) to navigate through the student names.

19. Use (control+alt+left arrow) to navigate to the check box, select the check box by pressing (space bar). Using (x) to find a check box will also work at this point.

20. Press (b) to navigate to the "download book" button

21. Press (space bar) to activate button

22. Press (h) until you find "Confirm Book Download"

23. Use navigation keys to confirm the book and student for whom you are downloading the book and read legal information

24. Press (b) to navigate to the "download" button

a. If you are positive of the content confirmation or can visually confirm the content, you can skip STEPS 22 and 23 and begin with step 24.

25. Press (space bar) to activate button

26. Open the links list dialogue (Insert+F7)

27. Use first letter navigation to find the title of the desired book, in this case the link is “Jurassic_Park_student_name.zip”

If you do not have visual access to the content on the screen, you should read the “Thank You” page the first few times you encounter this page. To do this press (h) until you find “Thank You,” then (down arrow) through the content until you find the heading “Download File(s),” the following link will be your book.
Saving the book
28.  In the File Download dialogue that opened upon activating the book download link,

a. (Tab) to the "save" button

b. Press (space bar) to activate button

29. Select where you want to save file in Save as dialogue box, and rename if desired (remember for multiple volume or series books, manage the names appropriately to keep them in order).

a. Navigating Save As… (in Windows XP)

i. Press (Alt+i) to navigate to the “Save in” combo box

ii. Use first letter navigation or arrow keys to find desired location (i.e. Desktop, My Documents, Removable Disk, etc.)

iii. (Tab) three times to the “folder view list view,” use first letter navigation or arrow keys to find the specific folder in which to save if desired. Use (enter) to open folders and (backspace) to go back to the previous folder level.

iv. When final destination is open, (Tab) to the save button and press (space bar) to activate, or use (Alt+s) to activate the save button.

1. Do not rename the book at this point; BookShare will need this book title to unzip the book later.
30. When download is complete select the "close" button in Download complete dialogue box. Select the file from the folder and/or directory in which you saved it using first letter navigation or arrow keys.

a. In the Download complete dialogue you can also select the “open folder” button, this will save the step of navigating to the directory in which the zipped file is saved.

Extracting the book from the zipped file
31. Press (alt) to go to the file menu, (down arrow) to find "extract all," press (enter) to select. 

a. An alternative is to press (application key) to open the context menu, then (down arrow)

32. In the Extraction Wizard dialogue, (tab) to the “Next >” button, activate with (space bar)

a. Anytime a dialogue does not read in full, use (insert+b) to read the dialogue box.

33. If you want to extract the file to a folder separate from where it is currently saved (tab) to the “Browse…” button, then within the “Select a Destination” dialogue (tab) to the tree view, use up and down arrows to navigate tree view, right arrow to open a folder, left arrow to close a folder. When the desired folder is selected (tab) back to the “save” button or “file name” edit box.

a. It is easier to ignore this option and go directly to STEP 34, doing this will save the extracted book in the same location as the zipped folder
34. (Tab) to the “Next >” button, activate with (space bar)

35. In the Password needed dialogue box, type your Bookshare download password into this field.

a. With an institutional account, this is a different password than the log-in password.

36. Back in the Extraction Wizard dialogue box, the “show extracted files” check box is checked, this will cause the folder/location of the extracted book to open when the “finish” button is pressed.

a. If you do not want the folder to open after exiting this dialogue, uncheck the box using (space bar)

37. (Tab) to the “Finish” button, activate with (space bar).

38. Your book is ready to read, emboss, etc.

Keyboard shortcuts
Dialogues

· Tab = move forward through options

· Shift+tab = move backwards through options

· Insert+b = Read dialogue box (JAWS specific command)

Internet

· Alt+d = Navigate to address bar

· Ctrl+o = Open new webpage

· Enter = forms mode on (JAWS specific command), used to enter text into an edit field

· b = buttons (JAWS specific command)

· Shift+b = move backwards through buttons

· e = edit boxes (JAWS specific command)

· Shift+e = move backwards through edit boxes

· g = graphics  (JAWS specific command)

· Shift+g = move backwards through graphics

· h = headings (JAWS specific command)

· Shift+h = move backwards through headings

· t = tables (JAWS specific command)

· Shift+t = move backwards through tables

· x = check box (JAWS specific command)

· Shift+x = move backwards through checkboxes

· Insert+F7 = opens the links list dialogue box, specific to the links on the current page (JAWS specific command)

Tables

· Control+Alt+arrow keys = move through a table according to the arrow key pressed (i.e. up, down, left, right)

Save as Dialogue (Also true for Look In/Open Dialogue)

· Alt+i = Navigate to save in combo box

· Alt+s = Activate save button

Appendix C

Library of Congress

National Library Service (NLS) for 

the Blind and Physically Handicapped

Through a national network of cooperating libraries, the U.S. Library of Congress, National Library Service for the Blind and Physically Handicapped administers a free library program of braille and audio materials circulated to eligible borrowers in the United States by postage-free mail.   

The Braille and Talking Book Library (BTBL) is a branch of the California State Library which cooperates with the Library of Congress (NLS) in providing these materials.

Once a student becomes a BTBL borrower, s/he may then register for BARD and Web Braille.

1. The student should locate the library serving their area by calling 1-888-657-7323 or online www.loc.gov/nls/find.html
California is divided into three regions and depending on where the student lives, one of the below regional libraries, or another subregional library, will provide services: 

Southern California – Braille Institute  http://www.braillelibrary.org

San Francisco – San Francisco Public Library

Sacramento – Braille and Talking Book Library  

2. Contact that library by email, telephone, fax, or in writing and request an application for service.  Or complete an online application www.loc.gov/nls/pdf/index.html which needs to be printed and mailed to the cooperating library.

3. If the student is unable to locate a library or wishes additional assistance, email nls@loc.gov or call 1-800-424-8567.  Or request an application packet to be mailed to the student http://www.loc.gov/nls/infoapp.html 

4. In submitting the NLS application, the student’s eligibility must be certified by a professional who is knowledgeable about the student’s disability.  

The student will choose which types of services and media format in which s/he wishes to receive books. 

5. After submitting the NLS application, the student will receive a welcome telephone call and will be assigned a “reader advisor,” who will help with next steps.

6. Once the student is registered with their local BTBL, s/he may then apply for BARD (Braille and Audio Reading Download) services.  Currently, BARD is being administered directly by NLS authorized Regional Libraries but it does require a separate, online application https://nlsbard.loc.gov/cgi-bin/public/nlsbardprod/accountrequest.cgi
Once the student has filled out the BARD application, the student’s eligibility is verified with the regional library.

Note that the verification process can take a couple of weeks, so the student should wait at least two weeks after registering with BTBL before applying for BARD.

The student must have a digital talking book player, a computer with internet access, and a USB storage device if s/he is using an NLS digital machine.  Once the account has been established the student can save the books to a storage device and play them on a digital talking book player.
7. Also, once the student is registered with their local BTBL, they may register for Web-Braille.  Web-Braille is a web-based service that provides access to thousands of braille books, magazines, and music scores produced by the NLS.  The service also includes a growing collection of titles transcribed locally for cooperating network libraries. The Web-Braille site is password-protected, and all files are in an electronic form of contracted braille that requires the use of special equipment for access.

To register for Web-Braille, the student should contact their BTBL “reader advisor” and provide that person with an e-mail address and a six- to eight-character password. When the subscription is activated, the user will receive access instructions by e-mail.

Web-Braille files may be read online or downloaded for viewing off-line or for embossing. Reading Web-Braille files requires a braille display, braille- notetaker, or braille embosser.

8. Also, the student can apply for Bookshare through having a talking book account.

That All May Read…
Library of Congress Web Braille
www.loc.gov/nls/braille 

Signing in

39. Start JAWS

40. Open Internet Explorer

41. Go to the Address bar (Alt+d), this could also be done by (Ctrl+o)

42. If you have an account type www.loc.gov/nls/braille
a. If you do not have an account type www.loc.gov/nls to view the home page and get more information. 

43. In the Connect to www.loc.gov dialogue type your user name, press (tab) then type your password. 

44. (Tab) to the “ok” button, and activate it with (space bar)

Finding a book

45. Find the “online catalog” link.

a. Use links list (Insert+F7) then first letter navigate to “online catalog” and press (enter)

b. Use (h) to navigate headings to “Books and Magazines on Web-Braille,” then (down arrow) or (tab) to the “online catalog” link and press (enter)

46. Use (e) to find the edit box “Author, last name first”

c. For students unfamiliar with the site, use (down arrow) to navigate to the edit box and beyond. (Tab) can also be used to move through forms fields (links, edit boxes, etc.).

47. Press (enter) to turn forms mode on

48. Type the name of the author you are looking for, i.e. Crichton, Michael
49. (Tab) to the Title edit box and type in the name of the book you are looking for, i.e. The Lost World
d. You may type only an author, or only a title, both are not required.

50. (Tab) to the Keyword edit field, type in “web braille”

e. This will limit the search results to only those that are available electronically (this website also provides information about books available by mail

51. (Tab) to the search button, activate the button with (space bar)

52. Use navigation commands to find the book you are looking for. In this case, and most cases in which you provide author and title correctly as well as remember to type “web braille” into the keyword edit field, only one book will be provided. When you are browsing through books by an author you will need to navigate the “Query Results” page.

a. When more than one search result is found, use navigation commands to find different search results.

i. Use (control+f) to open the JAWS find dialogue (if Internet Explorer find dialogue opens, this will work too).

ii. Type “Title,” press (enter)

1. This will navigate your cursor to the first instance of “Title” which is the first search result

iii. Use (down arrow) to read the title of the book

iv. To view the next search result, use (control+f), then press (enter)

1. You do not need to type “Title” again because the computer remembers the last item you searched for.

Downloading book

53. When you have chosen a book, you will need to navigate to the download links.

a. Be sure to know how many volumes there are for each book you are downloading as you will want to get every volume to read the complete book.

b. The Volume number is listed prior to the download link, a JAWS user will need to listen to the entire file extension to hear what volume they are selecting (it will end in v01, v02, etc.)

54. Select a download link using (space bar)

55. Read the download agreement using (down arrow)

a. This page will come up with every volume of every book you download, you can jump to the “I Accept, Best for PC users” button by pressing (b)

56. Select the “I Accept, Best for PC users” button by pressing (space bar)

Saving the book

57. In the File Download dialogue that opened upon activating the “I Accept…” button,

f. (Tab) to the "save" button

g. Press (space bar) to activate button

58. Select where you want to save file in Save as dialogue box, and rename if desired (remember for multiple volume or series books, manage the names appropriately to keep them in order).

h. Navigating Save As… (in Windows XP)

i. Press (Alt+i) to navigate to the “Save in” combo box

ii. Use first letter navigation or arrow keys to find desired location (i.e. Desktop, My Documents, Removable Disk, etc.)

iii. (Tab) three times to the “folder view list view,” use first letter navigation or arrow keys to find specific folder to save in if desired. Use (enter) to open folders and (backspace) to go back to the previous folder level.

iv. When final destination is open, (Tab) to the File Name edit combo box

v. The default name will be a number followed by the volume number, you will want to rename the book to the title of the book, though you will want to preserve the volume number.
1. It is recommend that if you know how many volumes there are in the book you are downloading to include this in your file name (i.e. The Lost World v01 of v03
vi. (Tab) to the save button and press (space bar) to activate, or use (Alt+s) to activate the save button.

59. When download is complete select the "close" button in Download complete dialogue box. 

i. In the Download complete dialogue you can also select the “open folder” button, this will save the step of navigating to the directory in which the file is saved.

60. The cursor will route back to the copyright pledge, press (backspace) to navigate back to the download page.

61. The cursor will be on the link that you last selected, from here use (down arrow) to navigate to the next volume of the book.

62. File(s) is ready to read, emboss, or transfer to a note-taker.

Keyboard shortcuts

Dialogues

· Tab = move forward through options

· Shift+tab = move backwards through options

· Insert+b = Read dialogue box (JAWS specific command)

Internet

· Alt+d = Navigate to address bar

· Ctrl+o = Open new webpage

· Enter = forms mode on (JAWS specific command), used to enter text into an edit field

· b = buttons (JAWS specific command)

· Shift+b = move backwards through buttons

· e = edit boxes (JAWS specific command)

· Shift+e = move backwards through edit boxes

· h = headings (JAWS specific command)

· Shift+h = move backwards through headings

· Insert+F7 = opens the links list dialogue box, specific to the links on the current page (JAWS specific command)

Save as Dialogue (Also true for Look In/Open Dialogue)
· Alt+i = Navigate to save in combo box

· Alt+s = Activate save button

Personal “third-party” players compatible with NLS downloadable books

APH Book Port Plus

APH Braille Plus Mobile Manager

Apex Braille Note/VoiceNote

HIMS BookSense

HIMS BookSense  DS

Humanware Victor Reader Stream

LevelStar Icon

Milestone 212

Milestone 312

PLEXTALK PTN2

PLEXTALK Pocket PTP1

Appendix D
Using NIMAS files

NIMAC

NIMAC = National Instructional Materials Access Center

NIMAS = File format created under IDEA 2004, supplied to NIMAC by textbook publishers. Once downloaded, files can be used to create a variety of specialized formats, such as braille, audio, or digital text. NIMAS files are sources files and cannot be handed off directly to a student for use in the classroom.

A NIMAS zip file contains:

· An XML file of the textual portion of the book

· A folder containing all of the images (in JPG, PNG or SVG format)

· A package file containing metadata and a list of image files included in the file set

· A PDF of the title page/copyright page of the print book

Authorized Users vs. Accessible Media Producers
· Representatives at the California Media and Specialized Technology team with the State Department of Education are Authorized Users. As an authorized user they can load books into the download queue of Accessible Media Producers to be able to download and utilize.
What this means to you. You cannot search and download books. You need to ask for books from CSMT, and they will load them into your download queue.

Technical Support for:
Instructional Materials Ordering and Distribution System (IMODS)
CSMT Web Site
Downloading and using: MP3, eBraille, DTB and eTEXT files
Paul Barth (916) 323-4735
pbarth@cde.ca.gov
California Textbook Adoptions K-8 
Information on the discontinued reimbursement programs 
Olga Cid 916-319-0959
ocid@cde.ca.gov 

CSMT Manager
APH Ex-Officio Trustee 
Jonn Paris-Salb 916-323-2202 
jparissalb@cde.ca.gov 

Accessing the NIMAC Repository

1. www.aph.org or www.nimac.us
2. Click link “Enter NIMAC Repository”

3. http://nimac.privatereserve.com/ 

4. Click link “click here”

5. https://secure3.overdrive.com/NIMAC/NIMAC_Login.aspx?ReturnUrl=%2fnimac%2fDefault.aspx
a. Either of the above two urls could be used as a favorite to quickly get to logging in

6. Enter “Login ID” and “password” then click (enter) or  click the “Login” button

7. If you are a first time user, you will see the above screen after creating and answering a security question.

8. If you desire to change your password to one of your own choosing,  click the “Manage Your Account” link under the “User Information” link.

9. Edit any appropriate fields and click the “Update” link

Accessing/Downloading Books
1. Click on the “View Download Queue” button, this will take you to a page displaying the books your have available for download.

2. Two types of download options are available, “Full,” or “XML.” Full downloads include pictures, this can take awhile as downloads can sometimes be 1-3 gb’s in size. The XML downloads do not contain pictures and download much faster.

3. Click on either link, “Full,” or “XML” to begin download.

4. Click the “I agree that my agency and I will abide by the NIMAC Limitation of Use Agreement” link to begin download

5. Wait (
6. If a yellow bar appears, right click on it and accept!

7. Select “Save” and save it to a desired location

8. If you are having trouble saving the file, and an error message appears rather than the dialogue above, try turning off the pop-up blocker in your explorer as well turning off the firewall on your computer.

9. From the location you saved the file, right click on the file and select “Extract All…”

10. The Extraction Wizard dialogue should open, go through this dialogue, creating a new folder if desired.

11. Your NIMAS XML folder will contain several items:

12. Use the Conversion Tool

PowerPoint instructions available from www.nimac.us 

Accessing the Book on a BrailleNote braille note-taker

1.
Open .xml file in Duxbury.

2.
Select all text (control + a), and copy it to clipboard (control + c).

3.
Open a Microsoft Word document, and paste the clipboard into it (control + v)

4.
Use the “save as…” option from the Office Button, or the File menu (alt, f, a) to save the document as a Microsoft Word 97-2003 file.

5.
File should be saved to external drive compatible with the note-taker (USB, sd, compact flash)

6.
Open the file with Bookreader or Keyword using the BrailleNote, or FS Reader on the PACmate.

7.
Navigate through the book with the Find Command (space + 1-2-4) for print page numbers, Chapter Titles on any other text string. 

a.
All find strings must be done using computer braille (dropped numbers and un-contracted braille code.)

Embossing the book or sections of the book

1.
Open .xml file in Duxbury.

2.
Translate and do your thing!

Accessing the book on the computer

1.
Find the “Index.xml” file in the HTMLOUT Folder.

2.
The .xml file can be opened using an internet browser and accessed visually using the provided table of contents and links to navigate from page to page.

3.
If using NIMAS file including graphics, download "full" file.
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