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Navigating Windows 7 

Start a program from the Start Menu 
1. Press the Windows Key/Start button
2. Type the program you want to open or first few letters
3. Press enter   

Make your desktop icons larger 
1. Right click on the desktop
2. Select VIEW
3. Select your option: large, medium, small 

At any time, you can press Windows D to get to the desktop and minimize all windows 

Make the computer easier to see
Press the Start button [image: Picture of the Start button], type Ease of Access, press Enter and select Make the computer easier to see. Select the options that you want to use:

Change the size of text and icons. This option allows you to make text and other items on your screen appear larger, so they're easier to see. 

1. Press Windows Key, type display, press enter
2. Choose one of the following:
· Smaller - 100% (default). This keeps text and other items at normal size.
· Medium - 125%. This sets text and other items to 125% of normal size.
· Larger - 150%. This sets text and other items to 150% of normal size. This option appears only if your monitor supports a resolution of at least 1200 x 900 pixels.
3. Click Apply.

Choose a High Contrast Theme. This option allows you to set a high-contrast color scheme that heightens the color contrast of some text and images on your computer screen, making those items more distinct and easier to identify.
1. Press windows key, type high contrast, select Turn on high contrast on or off
2. Select the high contrast theme 
3. Click Apply

Keyboard short cut: Left Alt+Left Shift+Print Screen keys.

Change mouse settings
If you want to make the mouse easier to use, you can change the mouse settings. 
To change the mouse settings 
1. Press Start button [image: Picture of the Start button], in the search box, type Change how your mouse works, press enter
2. Select the options that you want to use:
· Change the color and size of mouse pointers. You can use these options to make the mouse pointer larger, or change the color to make it easier to see.
3. Click Apply

Other ways to make the computer easier to see
Press the Start button [image: Picture of the Start button], type Ease of Access, press Enter and select Make the computer easier to see. Select the options that you want to use:

· Adjust the color and transparency of the window borders. This option allows you to change the appearance of window borders to make them easier to see.
· Fine tune display effects. This option allows you to customize how certain items appear on your desktop.
· Make the focus rectangle thicker. This option makes the rectangle around the currently selected item in dialog boxes thicker, which makes it easier to see.
· Set the thickness of the blinking cursor. This option allows you to make the blinking cursor in dialog boxes and programs thicker and easier to see.
· Turn off all unnecessary animations. This option turns off animation effects, such as fading effects, when you close windows and other elements.
· Remove background images. This option turns off all unimportant, overlapped content and background images to help make the screen easier to see.


Make MS Word Easier to See
Make the default font larger
1. Control D
2. Change the size
3. Select set as default
4. Click ok

Increase view size 
Option 1: Press control and scroll up on your mouse wheel or 
Option 2: Click on the bottom right corner and use the slider bar 

*Word will open in the last Zoom % view used last 

Magnifier 
Magnifier enlarges different parts of the screen and is part of the Ease of Access Center. 

1. Open Magnifier by clicking the Start button [image: Picture of the Start button], clicking All Programs, clicking Accessories, clicking Ease of Access, and then clicking Magnifier. Or just type Magnifier in the search box
2. On the Views menu, click the mode that you want to use: full screen, lens, docked 
3. Move the pointer to the part of the screen that you want to magnify.

Shortcut Keys
Start magnifier: Start button [image: Picture of the Start button], type magnifier, press enter
Close magnifier:  hold down Start button [image: Picture of the Start button], Esc  
Zoom in or out:  Start button [image: Picture of the Start button], Plus Sign (+) or Minus Sign (-) 

http://windows.microsoft.com/en-us/windows/make-screen-items-bigger-magnifier#1TC=windows-7

Intellipoint software & Magnifier 
Easily access Magnifier with a touch of a button!
· Use any 4 button mouse 
· Download Intellipoint software & install
http://www.microsoft.com/hardware/download/download.aspx?category=MK
· Go Mouse Properties
· Select Magnify button to magnify (default)


Accessibility in Windows 8
Windows 8 offers many of the same accessibility features as Windows 7 with the addition of touch screen devices. Read more about it here: 
http://www.microsoft.com/enable/products/windows8/
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