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	Description
	Key Strokes

	1. Begin in existing KeyWord document
	
	

	2. Press space + ch
	
	Space + 1,6

	3. Press d to check the entire document
	Press w (1,2,3,5) to check a single word
	Space + 1,4,6

	4. Options for misspelled word: 
Press i to ignore
Press s for suggestions
Press c to correct manually
Press a to add
Press l to lookup word
Press space + 5 to skip
	See explanation below for individual options. 
	Dots 2,4
Dots 2,3,4
Dots 1,4
Dot 1
Dots 1,2,3
Space + 5

	5. You may be prompted to correct “all” or “first”.
	 “All” will change all the words in the document misspelled the same way and “first” will change only the current misspelled word.
	a = dot 1
f = 1,4,5



Additional instructions for correcting misspelled word: 
· To request “suggestions” for misspelled word, press s (dots 1,4,5) and then space through suggestions. If no suggestion is found press c (dots 1,4) to correct manually. If the desired word is not found in the suggestion list press space + e (dots 1,5) to exit suggestion list and then press c to correct manually. 
· To correct manually, press c (dots 1,4) and then type replacement word. Press s (dots 1,3,4) for suggestions.
· To add a word to the dictionary press a (dot 1).
· To skip to the next misspelled word press space + 5. 

To exit spell check at any time press space + e (dots 1,5) until you return to the document. 
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