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[bookmark: _GoBack]Bookshare: Large Print using DAISY and 
Microsoft Word 2007, Word 2003, and Word XP (2002)  
*these instructions assume that a user knows how to download from www.bookshare.org and has access to Microsoft Word 2007. These instructions give visual cues to locate options on the screen; JAWS users can use (insert+f7) to navigate links, and other routine keyboard commands.
Step 1: Downloading the Save as DAISY Microsoft Word add-in
1. Go to www.daisy.org
2. Find and click on the “Save as DAISY Microsoft Word add-in” link
a. This link is located within the blue “Open Source Development” frame at the bottom left corner of the daisy.org home page.
[image: ]
3. This will bring you to the following webpage:
 http://www.daisy.org/project/save-as-daisy-microsoft
4. Select the link “Version 2.1.1” in the center frame Save as DAISY Microsoft Word add-in, or select the link “Download Version 2.1.1 in the contents frame on the left side of the page.
a. This will begin the download of the add-in software
[image: ]
5. A file download dialogue will open, select the “save” button and choose a desired location in the save as dialogue box.
[image: ][image: ]
6. The downloaded folder is a zipped folder, right-click (or application) key, on the folder and select “extract all…” 
a. Open the extracted folder and run the “DaisyAddinForWordSetup” executable (.exe) file. 
b. This will open an Open file security warning dialogue, select “run.” 
c. This will open a Daisy Add-in for Microsoft Word dialogue, select “install.”
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7. A “Save As DAISY” sub-menu was added to the Office button in Word 2007, and the File menu in Work 2003 and Word XP. In addition to this an Accessibility menu was added featuring tools specific to DAISY files.
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Step 2: Opening and Accessing the DAISY book
1. In Bookshare, download and extract a DAISY book. The download will be a folder with several files inside, do not delete or change the name of any of the files.
2. To read this book in true XML format, simple open the .xml file in the downloaded book folder, this will open the book in Internet Explorer or other default web browser. Navigate the book using standard web navigation.
a. To increase the text size in Internet Explorer using the keyboard, use (control + +), and (control + -) to decrease the size.
b. To increase the text size in Internet Explorer using the mouse, use (control + scroll wheel up), and (control + scroll wheel down) to decrease the size.
3. To open this book in Microsoft Word, find the .xml file from the Open dialogue in Microsoft Word or right-click (application key) on the .xml file and select “Microsoft Office Word” from the Open with sub-menu.
[image: ]
4. At first glance the file will look complicated as it opens with xml codes shown. 
a. This is because the xml document opens as a “data only” document.
b. Change this to “daisyTransform.xsl” in the XML Document task pane.
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Step 3: Accessing the Book
1. Within Microsoft Word, increase the Zoom/magnification level or the text by using (control + scroll wheel) with the mouse, or within the Zoom dialogue (Alt, w, q). Within the Zoom dialogue, (tab) to the desired percentage or the percentage combo box to select a different magnification level.
2. Changing the font size:
a. Because the xml file uses mixed point sizes, do not simply select all and change the font size to a single desired number (e.g. 24). Doing this will cause all fonts to change to a single size and size differentiated headings, sub-headings, etc. will be lost.
i. Select all text (control + a)
ii. Use (control + ]) to increase the text size and (control +[) to decrease the text size. This will increase or decrease each point size by one point each time the keyboard command is given.
iii. Using the mouse with all text selected, click Grow Font and Shrink Font from the Home ribbon.
[image: ]
3. The document can be read on the computer or printed.

Created by Assistive Technology Staff at the California School for the Blind
Permission to reprint is granted for non-commercial purposes as long as this credit remains and the complete document remains unchanged. March 2, 2010. Please contact Adrian Amandi at aamandi@csb-cde.ca.gov with any questions, comments, or possible changes.
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accessible media and should destroy this content. You are not allowed to redistribute content derived from this accessible media to anybody lse, with one exception: we allow hardcopy Braille books prepared from Accessible Media to be provided to other blind.
people.

Access to accessible media through Bookshare is a valuable right and privilege. Protect this access for the print disabled community by complying with these restrictions!
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Limitation of Liability; Indemnity by User
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‘This material contains digital watermarks and fingerprints designed to identify this material as a Bookshare digital material that was specifically downloaded by you. It is generally illegal to delete or modify these watermarks and fingerprints, as well as being in
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DAISY digital format assists people who, for
various reasons, have challenges using regular
printed media. DAISY digital talking books offer

the benefits of regular audiobooks, but they are
superior because DAISY includes navigation.

Reading the DAISY Way

DAISY Makes Reading Easier (YouTube Video)
transcript

DAISY Book Samples

Glossary

TUUCAST, g TSALT e DUURSIIEVES Tat WeTS TTirUuuced 1T VeTSIon 9-0-
Now extended to include the multi-level Talking Books bookshelf. Readers
can now optionally create nested folders within the $VRDTB bookshelf
folder and navigate the structure while browsing the Talking Books bookshelf.

Read more on the HumanWare website.

Plextalk PTN2: Version 3

20100217

Version 3 comes with simplified operation and is more intuitive as it offers
faster touch key response as well as automatic bookmark numbering. For
more information, please visit the official website for PLEXTALK PTN2.

PeopTe Wit priT
disabilities have equal

access to information and knowledge without
delay or additional expense.

India Launches National Right to Read Alliance

The DAISY International Technical Conference in
Leipzig, Germany

DAISY Downloads

DAISY Software Player and DAISY 3 Samples

Open Source Development

How to Markup a Book with DAISY XML

DAISY Pipeline
AMIS (free DAISY Reader)
Obi (free DAISY 3 production tool)

Save as DAISY - Microsoft Word Add-in

Save as DAISY - OpenOffice.org

Read More On Our Projects Page

DM-4 Audio Recorder

2010-02-08

8GB of internal memory allows 2,000 hours of recording time, microSD card
compatibility extends it to 16GB. Supports DAISY, Audible.com books, MP3
and WMA and PCM formats. Details are available on the Olympus website.

Sample Book: Algebra Book Excerpt

ReadHear™ Mac

20100124

ReadHear™ Mac is the first ever fully-featured Digital Talking Book player for
the Mac! The great accessibility features available in the gh PLAYER™ are no
longer limited to the PC. ReadHear Mac provides excellent benefits to those who
enjoy and appreciate learning and listening to all types of books, articles, and documents.
Details are available on the gh, LLC website.
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